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RHG/AUD 

 

9 July 2015 

 

Name of Student …………………………………………. Tutor Group ……………….. 

 

Dear Parents 

 

Re: Attendance from September 2015 

 

Further to the letter that was sent out earlier this year this is to remind you once again of the changes 

to the way in which we will be responding to unauthorised absence from college from September 

2015. 

 

‘In response to the changes in school attendance law, Hampshire County Council has reviewed its’ 

‘Code of Conduct’.  This code sets out for all schools what actions must be taken for any child with 10 

or more sessions (5 days) of unauthorised absence from September 2015.  We are clear in our code of 

conduct that where a child or family requires support to achieve attendance rates above 90% that this 

is the first priority for schools.  We are also clear that where parent/carers choose to ignore the law and 

are complicit in their child’s absence, then all schools with the Local Authority, must take legal action 

through a penalty notice fine or prosecution in court. 

 

From September 2015 all schools will be required to work with Hampshire County Council to 

take legal action if: 

1. A child has unauthorised absence for 10 or more sessions. 

2. A child is continually late to school and this lateness is unauthorised for 10 or more 

sessions. 

3. A child has any unauthorised absence during any formal examinations, assessment or 

testing. 

 

Please note each parent/carer can be issued a separate penalty notice for each child. 

 

Further advice and guidance for parent/carers with respect to this will be available from September via 

our county website: 

 

http://www3.hants.gov.uk/education/hias/learning-behaviour-attendance/attendanceguidance-for-

parents.htm  

 

Similarly to the world of work, pupils should only be absent or late to college when they are ill or for 

medical or dental appointments (where these cannot be scheduled outside college hours).  Any other 

absence needs to be requested and in all cases the decision is the Principal’s and only if the criteria of 

‘exceptional circumstance’ (defined as ‘rare, significant, and unavoidable’).  In law, parents/carers are 

committing an offence if they fail to ensure the regular and punctual attendance of their child at the 

college.  If your child is absent and the college have not authorised this, then this is subject to legal 

action through a fine or prosecution. 
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Parents are advised not to make any arrangements until the request has been considered.  Leave of 

absence request forms are available from the college and the college website. 

 

All children must meet certain expectations of punctuality too.  If a child arrives later than 8.45am an 

‘unauthorised absence’ will be recorded for one session. 

 

We will continue to work with and to support our parents and carers to ensure acceptable attendance 

levels are maintained.  If you have any concerns, please contact the college. 

 

Yours sincerely 

 
Mr R Gellett 

Senior Assistant Principal 


